Health and Safety Policy
1. Policy Statement
Elite Training Services (ETS) is committed to providing a safe and healthy working, learning, and training environment for all staff, apprentices, learners, contractors, and members of the public. Our goal is to prevent injury, ill health, and property damage through robust health and safety practices, ensuring compliance with all relevant legislation.
This policy applies to all ETS employees, trainers, contractors, apprentices, and learners. It is endorsed by the Senior Leadership Team and will be reviewed annually, following any serious incidents or changes in legislation, to ensure ongoing compliance.
Scope
This policy applies to all ETS operations, including in-house training centers, partner employer sites, and community-based training environments. ETS ensures all locations meet the highest safety standards and will assess and monitor employer partners for compliance before placing learners.
ETS expects all training partners to meet their legal obligations and will act where standards are not met.
Health & Safety Responsibilities
1. Chief Executive Officer / Directors
The overall responsibility for health and safety lies with the ETS Board of Directors, who are responsible for:
• Ensuring ETS has a robust health and safety policy and sufficient resources to implement it.
• Reviewing health and safety performance annually.
• Approving major policy updates following legislative changes or serious incidents.
2. Health & Safety Lead (H&S Officer)
The designated Health & Safety Officer is responsible for:
• Implementing the policy on a day-to-day basis, including regular premises inspections.
• Conducting and maintaining risk assessments.
• Ensuring all staff receive structured Health & Safety training, including induction training.
• Reviewing accidents, incidents, and near misses, ensuring remedial action is taken.
• Overseeing the use of PPE and COSHH compliance.
• Managing emergency and fire evacuation procedures.
In the absence of the H&S Officer, the Training Coordinator or Lead Trainer will assume responsibility.
3. External Health & Safety Support
ETS commissions an external health and safety consultant to review policies, provide expert advice, and support compliance with legislation. The consultant assists in conducting annual audits, training updates, and complex risk assessments.
All Employees, Contractors, and Learners
Everyone within ETS is responsible for:
• Complying with health and safety instructions.
• Reporting hazards, accidents, or near misses immediately.
• Using personal protective equipment (PPE) correctly.
• Participating in required health and safety training.
Health & Safety Arrangements

4. Workplace Safety & Risk Management
ETS maintains a risk assessment framework covering:
• Training venues (ETS-owned and external employer sites).
• Equipment safety checks, including electrical and DSE assessments.
• COSHH compliance for hazardous substances.
• Fire safety, evacuation plans, and fire warden assignments.


5. Incident Reporting & Investigation
• All accidents, injuries, and near misses must be reported immediately to the H&S Officer and recorded in the Accident Book.
• Serious incidents are escalated to the Managing Director and reported under RIDDOR regulations where applicable.
• Employers must notify ETS of any apprentice/learner incidents at external sites.
6. First Aid & Emergency Procedures
• ETS ensures all training sites have trained First Aiders, with first aid kits regularly checked and stocked.
• Emergency contact details and incident reporting procedures are displayed at all training sites.
7. Fire Safety
• Fire safety procedures are covered in all staff and learner inductions.
• All training locations have clear escape routes, fire extinguishers, and evacuation plans.
• Fire drills are conducted at regular intervals.
8. Health & Safety Policy Review & Compliance
This policy is reviewed annually, or sooner if:
1. There is a serious health & safety incident.
2. There are changes in legislation impacting ETS operations.
3. An audit identifies areas for improvement.

All changes are approved by the ETS Senior Leadership Team.
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